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1. AIMS, SCOPE AND PRINCIPLES

We have carefullyconsidered and analysed the impact of thispolicy on equalityand the possible implications for those with protected
characteristics, as part of our commitment to meet the Public Sector Equality Duty (PSED) requirement to have due regard to the need to
eliminate discrimination, advance equality of opportunity andfoster goodrelations.

This policyaims to setand maintain standards of conduct that we expect all staff to follow.
Bycreatingthispolicy, we aimto ensure our school is an environment where everyone is safe, happy and treated with respect.

Many of the principles in this code of conduct are based onthe Teachers’ Standards.

School staff have aninfluential positionin the school and will act as role modelsfor students by consistently demonstrating high standards
of behaviour.

We expectthatall teachers will actinaccordance with the personaland professional behaviours set outinthe Teachers’ Standards.

We expectall support staff, governors and volunteers to also act with personal and professionalintegrity, respecting the safetyand wellbeing
of others.

Ourschool ethos is centred around the acknowledgement that each personis madeintheimage of God, we are therefore committed to
fostering relationships in which the inherent dignity of all persons is recognised and respected.

Failure to followthe code of conduct mayresultindisciplinaryaction beingtaken, as set outin our staffdisciplinary procedures.

Please note that this code of conductis not exhaustive. If situations arise that are not covered by this code, staff willuse their professional
judgementandactinthe bestinterests ofthe school and its students.

2. LEGISLATION AND GUIDANCE

In line withthe statutory safeguardingguidance Keeping Children Safe in Education, we should have a staff code of conduct, which should
coveracceptableuse oftechnologies (including the use of mobile devices), staff/student relationships and communications, includingthe
use of social media.

This policyalsocomplieswith our fundingagreementandarticlesof association.

3. GENERAL OBLIGATIONS

Staff setan example to students. They will:

e Maintainhighstandards intheirattendance and punctuality

e Neveruseinappropriate or offensive language inschool

e Treatstudents and others with dignity and respect

e Showtolerance andrespectfortherights of others

. Not undermine fundamental British values, induding democracy, the rule of law, individual liberty, and mutual respect and tolerance of
those with different faiths and beliefs

e Notexpress personal beliefs inawaythat exploits students’ vulnerability or might lead them to breakthe law


https://www.gov.uk/government/publications/teachers-standards
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2

e Understand the statutory frameworks they must act within
e Adhere tothe Teachers’ Standards

4. SAFEGUARDING

Staff have a dutyto safeguard students fromharm, and to re port any concerns they have. This includes physical, emotionaland s exual
abuse,andneglect.

Staff will familiarise themselves with our child protection and safeguarding policy and procedures, andthe Preventinitiative, and ensure
theyare aware of the processes to follow if they have concerns about a child.

Ourchild protection and safeguarding policy and procedures are available here: https://tinyurl.com/evidnvrw New staff willalso be given
copiesonarrival.

4.1 ALLEGATIONS THAT MAY MEET THE HARM THRESHOLD
This sectionappliesto all cases in whichitis alleged that anyone working inthe school, including a supply teacher, volunteer or
contractor, has:
. Behavedinawaythathasharmeda child, ormayhave harmed a child, and/or
. Possibly committed a criminal offence against or related to a child, and/or
e Behavedtowards achildorchildreninawaythatindicatestheymaypose a riskof harmto children, and/or
e Behavedormayhave behavedin a waythatindicates they maynotbe suitable to work with children—this includes behaviour taking
placeinside or outside ofschool

We will dealwith anysuch allegation quicklyand ina fairand consistent way that provides effective child protection while also
supporting the individual whois the subject of the allegation.

A ‘case manager’ will lead anyinvestigation. This will be the headteacher, or the chair of governors where the headteacher
is the subject of the allegation.

4.2 LOW-LEVEL CONCERNS ABOUT MEMBERS OF STAFF
A low-level concern is a behaviourtowards a child bya member of staffthat does not meet the harm threshold, is
inconsistent with the staff code of conduct, and maybe as simple as causinga sense ofunease ora ‘nagging doubt’. For example, thismay
include:
e Beingover-friendly with children
e Havingfavourites
e Taking photographs ofchildren ona personal device
e Engagingin1-to-1activitieswhere theycan'teasilybe seen
e Humiliating students

Low-level concerns caninclude inappropriate conductinside and outside of work.

All staff should share anylow-level concerns they have usingthe reportingprocedures set outinour child protection and safeguarding
policy. We also encourage staff to self-referif theyfind themselves ina situationthat could be

misinterpreted. Ifstaff are not sure whether behaviour would be deemed a low-level concern, we encourage staff to reportit.
All reports will be handled in a responsive, sensitive and proportionate way.
Unprofessional behaviour will be addressed, and the staff me mber supported to correctit, atanearlystage.

This creates and embeds a culture of openness, trust and transparencyinwhich ourvalues and expected behaviour are constantlylived,
monitored and reinforced by all staff, while minimisingthe risk of abuse.

Reporting andrespondingto low-level concerns is coveredin more detail in our child protection and safeguarding policy. This is
available here: https://tinyurl.com/eyjdnvrw

Our procedures for dealingwith allegations will be applied with common sense and judgement.

4.3 WHISTLE-BLOWING

Whistle-blowing reports wrongdoing thatitis “inthe publicinterest” to report. Examples linked to safeguarding indude:
e Students’ orstaff’s healthandsafetybeingputin danger

e  Failureto complywithalegal obligation or statutory requirement

e Attempts to coveruptheabove, oranyotherwrongdoingin the publicinterest

Staff are encouragedto report suspected wrongdoing as soon as possible. Their concerns will be taken seriously and investigated, and
their confidentiality will be respected.

Staff should consider the examples above when decidingwhether their concern is of a whistle-blowing nature. Consider whether the
incident(s)wasillegal, breached statutory orschool procedures, put people in danger or was anattemptto coveranysuch activityup.

Staff should report their concernto the headteacher. If the concernis about the headteacher, oritis believed theymaybe involvedin the
wrongdoinginsome way, the staff member should report their concern to the vice chair of governors.

Concerns should be made inwriting wherever possible. They shouldinclude names of those committingwrongdoing, dates, places and
as much evidence and context as possible. Staffraising a concernshould alsoinclude details of any personal interest inthe matter.


https://tinyurl.com/eyjdnvrw
https://tinyurl.com/eyjdnvrw

Forourschool’s detailed whistle-blowing process, please refer to our whistle-blowingpolicy.

Reporting and responding to low-level concerns is covered in more detailin our child protection and safeguarding policy.

5. SEXUAL HARASSMENT

Sexual harassmentis anyunwanted physical, verbal or non-verbal conduct of a sexual nature thathasa purpose or effect of violating a
person’s dignity, or creating anintimidating, hostile, degrading, humiliatingor offensive environment for them. It also includestreating
someone less favourably because they've submitted or refused to submit to unwanted conduct of a sexual nature in the past, or harassment
relatedto sexorgenderreassignment. When this behaviouris unwanted, itincludes (butisn’t limited to):

e Unwanted physical conduct or ‘horseplay including touching, pinching, pushingand grabbing

e Continued suggestions for s exual activity afterit has been made clearthat such suggestions are unwelcome

e Sendingordisplayingmaterial thatis pornographic, orthat some people might find offensive

e Unwelcome sexual advances orsuggestive behaviour (whichthe harasser may perceive as harmless)

e  Offensive emails, text messagesor social media content

e Commentsandjokes of asexual nature

e Sexuallysuggestive looks and staring

e Sexual propositions and advances

e  Promisingthingsin returnforsexual favours

e  Physical contactsuchas massaging, huggingorkissing

e Sexualcontactonsocial media

Staff will help create a positive environment that works to prevent sexualharassment. Thisindudes callingout sexual harassment that they
witness. All witnesses will be provided with appropriate support and will be protected from victimisation.

If a staff memberis concernedatanypointaboutincidents of sexual harassment (either directed at them orsomeone else), they should
reporttheirconcern to the headteacher. If the concern is about the headteacher, oritis believed they maybe involved in the wrongdoing in
some way, the staff member should report their concernto the chair of the governing board. The school will investigate any complaintsina
timely, respectful and confidential manner.

All staff will receive training onrecognising and respondingto incidents of sexual harassment. The school will monitor the treatment and
outcomes of any complaints of sexual harassment or victimisation re ceived to make sure that theyare properlyinvestigated and resolved,
thosewhoreportoractas witnessesare not victimised, repeat offenders are dealt with appropriately, culturalclashesare identified and
resolved and workforce training is targeted where needed.

6. STAFF-STUDENT RELATIONSHIPS

Staff will observe proper boundaries with students that are appropriate to their professional position. Theywillactin a fairand
transparent waythat would not lead anyone to reasonablyassume theyare not doing so.

If staff members and students must spend time on a one-to-one basis, staff will ensure that:
e This takesplacein a public place that others can access

e Others canseeintotheroom

e Acolleagueorline manager knows this is taking place

Staff should avoid contact with students outside ofschool hours if possible.
Personal contact details should not be exchanged between staff and students. This includes social media profiles.

While we are aware manystudents and their parents may wish to give gifts to staff, for example, at the end of the school year, gifts from
staff to students are notacceptable.

If a staffmemberis concerned atany pointthatan interaction between themselves and a student may be misinterpreted, orif a staff
memberis concernedatanypointabouta fellow staffmember and a student, this shouldbe reportedinline with the procedures set outin
ourchild protection and safeguarding policy.

7. COMMUNICATION AND SOCIAL MEDIA

School staff’s social media profiles should not be available to students. If they have a personalprofile on social media sites, they should not
use theirfull name, as students maybe able to find them. Staffshould consider using a first and middle name instead and set public
profiles to private.

Staff should not attempt to contact students or their parents via social media, orany other means outside school, in order to develop any sort
of relationship. They will not make any efforts to find students’ or parents’ social mediaprofiles.

Staff will ensure thattheydo not post anyimages online thatidentify children who are students at the school without their consent.

8. ACCEPTABLE USE OF TECHNOLOGY

Staff will not use technologyinschool to view material thatis illegal, inappropriate or likelyto be deemed offensive. This indudes, butis not
limitedto, sending obscene emails, gambling and viewing pornography or otherinappropriate content.

Staff will not use personalmobile phones and laptops, or school equipment for personal use in front of students. They will also not store
anypictures/videos of students on their personal mobile phone or camera.



We have theright to monitor emails andinternet use onthe school IT system. When sending an email concerning a student or staff
member, staff should avoid using the full name ofthe subject —using initialsor first name is recommended.

Staff should be aware ofthe school’s ICT Acce ptable use policy—appendix 1.4 of the Data Protection Policy.

9. CONFIDENTIALITY

In the course of theirrole, members of staffare often privy to sensitive and confidential information about the school, staff, students and
theirparents. This information should never be:

e Disclosedto anyone unless required by laworwith consentfromthe relevant partyor parties

. Used to humiliate, embarrass or blackmail others

e Used fora purpose otherthanwhatit was collectedand intended for

This doesnotoverrule staff’s duty to report child protection concerns to the appropriate channel where staff believe a child hasbeen harmed
oris atriskof harm, as detailed furtherin our child protection and safeguardingpolicy. All staff must ensure theyare registeredon
MyConcern in orderthattheycanreportanysafeguarding concerns (https://www.myconcern.education/).

10.HONESTY AND INTEGRITY

Staff should maintain high standards of honestyand integrityintheirrole. This includeswhen dealing with students, handling money,
claiming expensesand using school property and facilities.

Staff will not accept bribes. Gifts that are worth more than £25 must be declared and recorded on the gifts and hospitality register via the
School Business Manager or Finance Manager.

Staff will ensure that all information given to the school is correct. This should indude:

e Backgroundinformation (induding any past or current investigations/cautions related to conduct outside of s chool)
e Qualifications

e  Professional experience

Where there are any updatesto the information provided to the school, the member of s taff will advise the school as such as soon as
reasonably practicable. Consideration will then be given to the nature and circumstancesof the matterand whether this mayhavean
impacton the member of staff’'s employment.

11. DRESS CODE

Staff will dress in a professional and appropriate manner—this includesfootwear. Outfits will not be overly revealing, and we ask that tattoos
that could be considered offensive are covered up. Clothes will not display any offensive or political slogans.

12. CONDUCT OUTSIDE OF WORK

Staff willnotactina waythat would bringthe school, or the teaching profession, into disrepute. This covers conduct includingbut not
limited to relevant criminal offences, such as violence or sexual misconduct, as well as negative comments about the school on social
media.

13. CONFLICT OF INTEREST FOR STAFF WITH CHILDREN AT ST PETER’S

The school recognisesthat potentiallyit canbe difficult if a staff member has a child at the school should they wish to raise aconcern.
Therefore, the school recommends thatifthere is another person with parental responsibility that this i ndividual should communicate
with the school. If thisis not possible, the staff member must ensure they do not have unfairaccess to staff orstudent records, and they
should notinitiate contact usingtheir workemail. This will helpto keep the boundaries clearand distinct and will help the matterto be
dealtwithina professional manner.

14. MONITORING ARRANGEMENTS

This policy will be reviewed annuallybut can be revised as needed. It will be approved by the Headteacher.

Ourgoverning board willensure this code of conduct is implemented e ffectively and will ensure appropriate actionis takenina timely
mannerto safeguard children and deal with anyconcerns.

15. LINKS WITH OTHER POLICIES

This policy links with our policies on:

e Staffdisciplinary procedures, which will be used if staff breach thiscode of conduct. It also sets out examplesof what we will deemas
misconduct and gross misconduct

. Data protection policies

e  Staffgrievance procedures

e  Child protectionand safeguarding

e  Gifts and hospitality

e  Onlinesafety

e  Whistleblowing policy


https://www.myconcern.education/
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