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What do admission tutors look for in your application?

Qualifications

Content of written personal statement displaying passion for
the subject area, while demonstrating motivation,
enthusiasm, and the skills and experiences that'll enable you
to succeed at university

Content of reference

Knowledge of, and commitment to, the subject discipline
Good attitude to learning and personal development

Ability to articulate yourself fluently and accurately in
writing —it's a sign of what's to come for tutors

Please use this guide to help you through the UCAS
application process and complete your form

OPPORTUNITY SUPPORT SUCCESS



WHAT IS UCAS HUB AND WHAT CAN IT BE

1. DISCOVERING OPTIONS

Discover your options

Register with the UCAS Hub to:

- explore careers, subjects, places, and

apprenticeships in one place

« find and favourite over 35,000 courses

= search for open days, events and virtual tours
« turn predicted grades into UCAS Tariff points
« speak to those in the know using Unibuddy

= try before you apply with Subject Spotlights

USED FOR?

from Springpod.

 take the UCAS Quiz to find your career

matches

= start your application

2. HELP WITH DECIDING ON YOUR NEXT STEPS

DISCOVER WHAT TO
DO

Your next steps ' s

What subject should | take?

How to apply

OPPORTUNITY

DISCOVER CAREERS

Key application dates

How to nail that personal
statement

SUPPORT SUCCESS

UCAS

. WelcomeSam

DISCOVER WHERE TO
GO




3. EXPLORE BOTH UNDERGRADUATE COURSES AND
APPRENTICESHIPS

Your pathways
= ﬂjﬁ

You can see apprenticeship senens & .‘
oppo rtunities alongside 5(,: . o i . ‘ B m:r:'?;rue;;i]ceship-»\udi(, Accounts and Tax
undergraduate courses. a

Date posted Closing date

06/03/2023 2011012023
) ndustry

England - Higher Accounting and Finance

Apprenticeship - Level 4

The UCAS Hub enables you to |

explore all your options and build Lo ey
your profile in one place.

4. BUILDING YOUR OWN PROFILE AND SHORTLIST

Build your profile. Favourite as you go.

oty Explore your future

: What to do? Where to go? Discover all the options
with our subject, industry, and career guides. Explore
city, employer and accommaodation information.
Compare apprenticeships and course opportunities
for you.

Favourites.

Build your shortlist

subjects, apprenticeships and more! Use to o
shortlist your top 5 choices, manage, keep those
favourite information pages to hand.

. . (IRE
Save for courses, universities, colleges, v
5 § Build your shortlist

@l
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5. SPOTLIGHTS ON DIFFERENT SUBIJECTS

Subject Spotlights

Learn from some of the UK's finest academics
as they give you a genuine, insightful, and

engaging experience of studying their courses
at their universities. More info

On-demand interactive video experiences

Have a go at interactive quizzes and
activities

Get feedback on how you’ve done.
Try university degrees before you apply.

Certificate of completion

Explore more Springpod Subject Spotlights.

6. CHAT TO CURRENT STUDENTS

Chat to students

.‘- A peer-to-peer chat facility hosted on

ucas.com powered by Unibuddy.

= An opportunity to connect with
E current students, ask questions
and learn about their experiences

More info

'Wm' HHH Over 4,900 active ambassadors,
------- with unlimited chats available
e

OPPORTUNITY SUPPORT SUCCESS



7. PERSONALISE YOUR CHOICES

Personalised tools to help

UCAS Quiz

Find job and
career ideas
matched to your
personality.

Plus a list of
courses previous
students studied in
order to get there.

YOUR
CAREERS QUIZ

\, ‘ BROWSE CAREERS /

WHAT TO
What to study STUDY NEXT?
next? Nervog .59

. ]
Broaden your Soca otk 19834
horizons by

Medicine and allied subjects 12 5%

exploring another
subject area, that —
student’s who did Edestions 55
your qualification | <

went on to study.

\ CHANGE SUBJECTS /

8. GET SOME ADVICE AND LEARN ABOUT

FORTHCOMING EVENTS

Advice and events

Hub lives

Watch expert
interviews on
demand.

Make an informed
decision about the
right path for you.

University,

apprenticeships or the

world of work.

OPPORTUNITY

HUB LIVE

HUB LIVE - HOW TO MAKE
YOURSELF EMPLOYABLE

;

ALL HUB LIVE VIDEOS

v

Your events YOUR EVENTS

Q ucas

Filter to explore
events, open days and | ...

LATEST

tours to suit your

INEAR YOU

FAVOURITE EVENTS
n e ed S % UCAS Discovery Winchester 2024
Register straight from | seus iscoverynewportzezs
the Hub for our UCAS

. " UCAS Discovery Carmarthen 2024

Discovery events, with
eXC'tI ng n eW ZOn es UCAS Discovery Lisburn 2024

covering all pathways.

SUPPORT SUCCESS



9. SUPPORT WITH ACCOMODATION AND PERSONAL

STATEMENTS

What else do you need?

Accommodation

Personal Statement

High on the list when (i Builder

considering where to F;": V"t”’ di ] Designed to help you
T3] stuaen .

study, but it's not B commotiiE = f[hlnk about what to

always easy to Se rsity, college, camp £ |nCIUde, and hOW tO

compare what’s on
offer. Understand
what options there
are using our
accommodation
search.

OPPORTUNITY

lay it all out. It counts
how many characters
you've used, so it’s
easy to see when
you're close to the
4,000 character limit.

PERSONAL
STATEMENT BUILDER

SUPPORT SUCCESS



TIMELINE OF KEY DATES

When to apply 2025 entry

30 April 2024 Q 3 September

UCAS search displays
courses
application

B e |

UCAS application
opens for 2025 entry

14 May

*18.00 UK time

Key facts

P

Start your Universities and
application from colleges can’t
14 May 2024 see your other
choices when you
apply.

OPPORTUNITY

First day we can
receive a completed

B e |

2024-25

Deadline for courses in
medicine, veterinary

medicine/science,

dentistry, and courses

at Oxford or Cambridge
15 October 2024*

v/

Apply by the
equal
consideration
date.

%

Five choices,
unless applying to
study medicine,
veterinary,
medicine/science,
dentistry — then
it's four choices.

UCAS Extra opens

Q 29 January 2025* Q 30 June

UCAS equal
consideration date

application

1
1
1
1
1
1
1
1
|
.

26 February

S

You can’t apply
to both Oxford
and Cambridge.

Last date to send an

Clearing opens

S July

Applying costs
£28.50.

SUPPORT SUCCESS




CHOOSING THE RIGHT PLACE FOR YOU

« Style - from traditional, with a focus on subject-based courses and research, to modem
universities/colleges, with a greater focus on vocational courses.

* Location - some are in large cities, others in small towns, by the coast or in the countryside
- it's all a major influence on the environment and lifestyle.

* Size - larger universities can have more than 20,000 students, whereas some of the smallest
have only a few thousand.

* Culture and facilities - influenced by a range of factors, including the diversity of students
who attend.

* What graduates do - all universities collect destination statistics; it can be useful to find out
what jobs or further study students go on to.

* Tuition fees - can vary between universities and colleges; check if there are scholarships or
bursaries available.

« Living costs — accommodation, transport, and food can vary enormously.

OPPORTUNITY SUPPORT SUCCESS
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CHOOSING THE RIGHT COURSE FOR YOU

* What does the course cover?
» Courses with the same title may be very different.

» Look carefully at the core course content, and the range of optional
studies/modules available.

* Which modules are the most interesting and relevant to your career aspirations?

» See if the course or university/college offers any internship, placement, or study
abroad opportunities.

* How is the course taught - structured teaching, or more independent research?
How many lectures are there, and how much group work will be done in seminars?

* How is the course assessed?

OPPORTUNITY SUPPORT SUCCESS
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REGISTERING AN ACCOUNT

STEP 1

Head to ucas.com and select Sign in.

UCAS

Further education Undergraduate Postgraduate Apprenticeships Careers e Signin

CHOOSE YOUR FUTURE

es Uni&colleges Apprenticeships Advice Events

& colleges and information

STEP 2

Complete the short
form. Make sure the
password is
memorable.

We recommend you use
a personal email
address so you always
have access to updates.

UCAS o (e R e S| @) o @

OPPORTUNITY SUPPORT SUCCESS
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UCAS

We'll email you a code to Email verification gt
verify your email " VERIFY YOUR
addreSS, SO we knOW You now need to verify your email address. ACCOUNT
We,Ve gOt the I'Ig ht detalls Please enter 647527 when prompted on the website. :;‘dz"::‘\‘,z;“’:':::;::;‘;:z ﬁ::zﬁﬂxi:*:‘c“c‘:d:

This verification code will expire after 5 minutes Ao

Kind regards.

UCAS

Welcome Sam

Once you've registered,
you're ready to get started.

We'll ask you a few
questions like where you
live so we can tailor the
information you see.

OPPORTUNITY SUPPORT SUCCESS



STEP 5

We'll ask you a few questions about yourself;
your level of study is Undergraduate if

you're still at school/college.

You can choose to get information on

13

More information about you

Date of birth *

What level of study are you interested in? *

apprenticeships, conservatoires, finding a job Which oprtits e youltrctedin?

or gap years.

We also want to know when you're interested
in starting a course, so that we show you
relevant courses in your search results. You
can change this at any time, and you can use

When are you planning to start uni, a job or an apprenticeship? *

the Hub before you are looking to apply.

STEP 6

If you want to you can connect to
your school or college. This is so
UCAS can share your UCAS Hub
activity with your school, college,
or centre, so they can support
you.

You'll also need to enter your
school/college buzzword when
you start your application so they
can support you with applying.

BUZZWORD= SPC2025

OPPORTUNITY

UCAS Training School (ROSEMILL, NEW BARN LANE,

Cheltenham)

SUPPORT SUCCESS



STEP 7

Choose if you want to get tailored
information about uni, college and
apprenticeship options.

Select the subjects, locations or
industries that you are interested
in — you can change these at any
time in your preferences.

Your interests

U can change (ater These are not application choices.

Which subjects are you interested in? *

STEP 8 (APPRENTICESHIP ROUTE)

If you're interested in
apprenticeship opportunities,
we can match you to
potential employers if you
sign up to smart alerts.

You'll get these directly to

your inbox. It’s totally
optional.

OPPORTUNITY

Looking for Apprenticeships?

et gy s op o St e 1 e

e s
scpsenticeshp cppurhuses drecty i pou nbo:

YOUR ACCOUNT

\ Soosnten) o \anage my marketing preferences

SUPPORT SUCCESS
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STEP 9 (APPRENTICESHIP ROUTE)

If you want to there are a few more

questions to answer to make sure the

information you're sent is useful.

You can manage this at any time in
your ‘Preferences’.

How far would you want to travel for an apprenticeship rele?

From (Home postcode):

O ves O o

When can you start an apprenticeship?

[ intermexiiate apprenticeships (Level 2)

[ advanced spprenticeships

3 Higher spprenticeshi

YOUR EMAIL ADDRESS

Your email

It's important your contact details are
kept up to date throughout your
application.

We recommend using a personal

email address as your primary email,

rather than a school/college one, so
that you have access to it throughout
your application journey.

To update your email address, go to
‘Preferences’ and ‘Edit your account’
from drop-down, where you can
change your email.

OPPORTUNITY

SUPPORT SUCCESS

UCNS

Careers @

~Q

Sam
Edit your Account

GD Hub

‘ Q Notifications

o Favourites

@ Preferences ~ JEEEEEEE W B ...

Your profile

(b Sign out

email@hotmail.com

email123@gmailcom
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STARTING YOUR APPLICATION

STEP 1

Choose the year you want to
start your studies, level of
study (it's Undergraduate if
you are still at school/college)
and type of application you
wish to make.

Make sure you choose 2025 if
you want to start next year,
including if you want to defer
entry.

STEP 2

To start your UCAS application click on the red cross to get started.

UC AS Oston Sty Nowehps  Adwe  Fo Q, sech Q w
Your personalised homepage and discovery hub
e ' mépag VRl - B8 Forvou @ Fovounes () WhatToDo @) WhewToOo  © Search

a Welcome back Becca

You're applying in 2025 - Change year

2025 UCAS APPicaﬁon Start an application > 2025 Conservatoire
Applications for music, dance, drama,
of musical theatre

Start an application
Apply to universities and colleges to study Degrees, HNDs, and HNCs ¢, View Conseatore

OPPORTUNITY SUPPORT SUCCESS
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LINKING YOUR APPLICATION TO ST. PETERS

SCHOOL

You will need to make sure this is done so that we can see your

application and help you through the UCAS process.

STEP 1

Linking to your school, college or

centre o

If youlre applylng Wlth the Are you applying from a school, college, or centre?
help of your school,
college or centre then e -
select ‘Yes’.

You will then need to enter

the Buzzword. UCAS

The BUZZWOI’d iS gi\len to Link to a school, college, or centre using a Buzzword
you by your school, g ‘
college or centre.

(]
STEP 2

Linking to your school, college or
centre -8 =%

Enter the buzzword, Enter the Buzzword from you
and confirm the
details are correct.

r school, college, or centre

This will link your a (oS
application to your

school or college, so o b i o
they can track your UGAS Training London
progress and provide :
support, including

adding your

reference.

Enter the Buzzword from your school, college, or centre

BUZZWORD = SPC2025
OPPORTUNITY SUPPORT SUCCESS

s Y



STEP 3

Linking to your school, college or

Ut :/\S Furthercducation  Undergraduale  Postgraduste  Altmatives  Carcers @ chzco
¢ Back

Once your application has
been linked, you can then You have Iinked'ygur application to
select a group (if this has UCAS Training London
been set up by your school
or college) for your

application.

Every school/college has a
‘Default Group'..

OPPORTUNITY SUPPORT SUCCESS
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APPLICATION OVERVIEW

YOUR APPLICATION STATUS

UCAS APPLICATION O

Your ‘Application status’ helps
you keep track of your progress.

As you add information to each
tile, the percentage complete
updates each time you mark a

section as complete.

You don’t need to complete the  Application status

application straight away; you e ) )
can log in and out at any time UCAS Training Loncon 2 i . 36%

until yOU're finished. e CHOICES PROFILE  PERSONAL STATEMENT

Training Group 1

COMPLETING SECTIONS OF YOUR APPLICATION

Profile

Application overview | | “

10 Secton n pregres:

The app'ication form iS responsive tO Contact details Supporting information Finance & funding

make it easier to complete. ' : . B '
© secton in progress wr . i i wovi

Once you've completed ‘Where you live’ if oty mcvson ] Moresboutyou

your permanent residence is in the UK, S— : e

you’ll also see the ‘Diversity and - -

inclusion’ and ‘Extra activities’ sections to —_— —_—

Com p | ete . Experience

All sections must be marked as “ m .
‘Complete’ to send to your school or wp— wp—

college that you may be linked to for
review. You must complete all mandatory
questions to mark a section as complete Personal statement
(they have a *). ' '

Personal Statement

OPPORTUNITY SUPPORT SUCCESS
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HOW WILL | KNOW IF THE SECTIONS ARE COMPLETE?

# | UCAS application | Nationality details

The list on the left of each o i

section will show which R
sections are completed (with a

tick), which are in progress -
(with a half-moon), and which ]
have yet to be started (no |

icon)l Mmmm i ‘
Click on the @ throughoutfor r

help text to provide advice Dl v psctn e

about what to put.

OPPORTUNITY SUPPORT SUCCESS
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COMPLETING YOUR APPLICATION

The following pages are designed to guide you through each
section of the application form.

1. PERSONAL DETAILS

PERSONAL DETAILS et e

Personal details: your name — £
should already be visible, but = = e .
you'll need to add your title
and complete the other S —
mandatory fields (marked with P
a™). -

Once you have completed a
section you must remember to =

mark the section as —

complete and save it at the =

bottom of each page. O . s o
=

2. CONTACT DETAILS

Your email will be used by Contact detalls
both UCAS and your choices Hoble shomm s

i . | Unitad Kingdom (+4. “‘ ‘ Nominated access
to update you. If you're using a

SChOOUCO"ege email address, W!fr‘ekfvhw:ﬂumh« Do you want 5wl"e:(‘!.:::;z;u:gi:)I,;pa::ﬂw:h::::’l:[l{;:::'::‘nir“ciﬁun?E.g.ADIIEHL other relative or
make sure you can access it at cetais of someons youlrs hapey 1o help manage your
all times so you don’t miss

anything important.

" v[ ‘ guardian. If you ar

We would advise using a
personal email address,

which can be updated in the ooty
Hub preferences. —

You'll only see the fields to add Nominated accese

the nominated contact details if .. P —
you answer Yes to the b i —
question. O ©n

This means someone else can O waeones
speak to us about your
application.

OPPORTUNITY SUPPORT SUCCESS



3. NATIONALITY DETAILS

In the Nationality section, depending on the
information you provide, you may see more
questions.

Your nationality is associated with the country
that would issue you a passport for
international travel. If you don't have a
passport, it is usually the country in which you
were born.

This is not your ethnicity. Ethnicity refers to
your cultural identity and ancestry. UK resident
applicants are asked about ethnicity in the
diversity and inclusion section.

Remember, everything wit@a red asterisk
must be answered. Select to see our
help text with advice about this.

If you have dual nationality, please list
both nationalities.

The information you provide

will help universities and colleges in
determining your fee status and allow
them to assist you with the visa
application process, if required.

There's some possible combinations but
we'll only show relevant fields depending
on your answers.

Select ° to see our help text with advice
about this.

Security marking: PUBLIC

UCAS

OPPORTUNITY

22

What s your country of birth? *
For the purpose of this question the

What is your nationality? *

Do you have settled or pre-settled status in the UK? *
Q Yes O Mo

Do you need a student visa to study in the UK? *

Q ves O No (O Don'tknow

Have you previously studied on a student or tier 4 visa in the UK? *

Q ves O Mo

What is your UK visa or immigration status? *

Start date *

Day Month  Year

SUPPORT SUCCESS



If you select that you have pre settled
status you will be asked for an expiry
date.

If you select that you will need a visa,
you'll also be asked for
your passport details.

If you have a passport, we ask you for
your passport number, valid from and
expiry dates; and place of issue.

Select e to see our help text with
advice about this.

UCAS Security marking: PUBLIC

4. WHERE YOU LIVE

PART 1

You must add three years of residency
history between 1st September 2022 and
1st September 2025.

Your current address should be added
first, followed by your previous addresses
until September 2022.

Select @ to see our help text with advice
about to help with this section.

OPPORTUNITY

Do you have settled or pre-settled status in the UK? *

UKCISA - intemational student advice and guidance - Brexit - EU Settlement Scheme

® Yes O Mo

When does your pre settied status expire? *
Day Month  Year

Do you need a student visa to study in the UK? *

@ Yes O No (O Dontknow

Passport number *

Valid from *

Give the date your passport was issued

Day Month  Year

Expires

Give the date your passport will expire
Day Month  Year

Place of issue *

Where you live

Add the addresses you have been living at since 15t September 2022 to the present day. We collect this to help

universities and colleges ensure you & comact fees

ermanent home addresses, for example, if your parents live apart, please inform

ou spend the majority of your time

Add current address

Address type *

‘What date did you start living here? *

Enter month and year

Month  Year

o]

T 3 1emparary reason

v

Save address

SUPPORT
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PART 2

UK addresses can be added using the
address look up tool.

BFPO addresses can also be added by

using the address type drop down.

24

Add current address
Address type *
UK address ~

Address lookup

IO enter your agdcress manually

Why are you living here? *

Universities and colleges need 1o know whether you are living here permanently or for a temporary reascn

For each address tell us why you
are living there; any reason can be
selected, for example you may
have two permanent homes.

Other
Permanent home

Temporary because of my parents/guardians job/study
Temporary for education (boarding school)

Temporary for education (not boarding)

Temporary for work

Temporary whilst seeking asylum or similar

PART 3

Where you live

Add the addresses you hav
unive nd colleg

I you
us sbout the address where you spend the major

tyour time bet es. for example

ty of your time.

Address 1 (Current address)

Dates you lived here: 02/2023 - Present
1 Constable Court,

Millfield Avenue,

York,

North Yorkshire,

Yo10 3xA

Reason

because of my p: a j y

You need to add 5 more months

PART 4

© The addresses you have added cover the date range we require

een living at since 15t September 2022 to the present day. We collect th

s to help

f your parents live apart. please inform

(@) 1 Constable Court, Millfield Avenue, York, North Yorkshire, YO10 3XA
O high street, Town, Bahamas

O Add a different home address

OPPORTUNITY

Until the required duration of
address history is reached, you’'ll
see the ‘Add previous address’
option.

Gaps in the address history will be
flagged for you to fill in so that a full
history is provided.

Overlapping addresses are allowed.

Select to see our help text with
advice about this.

When you've added enough addresses
to cover the required duration, you’ll
see a success message. You'll then
need to confirm your home address.

This can be selected from the list of
addresses you entered, or a new one
can be added.

You then need to select your area of
permanent residence and residential
category.

Remember to use our help texi@ for
advice about this question if you are
unsure what to enter.

SUPPORT SUCCESS



5. SUPPORTIVE INFORMATION

Have you ever lived or worked in the EU (excluding the UK), European Economic Area (EEA) or Switzerland? *

All questions are

Do you have a parent, step parent, spouse or civil partner who is an EU (excluding the UK), EEA or Swiss national? *

mandatory (*), but you \

~

have the option of

I don't know
Prefer noft to say.

D Mark this section as complete *

‘You must complete all mandatory fields in this section before you can mark it as complete. All sections must be

marked as complete before you can send your application.

=

6. FINANCE AND FUNDING

You will only be asked further
questions in finance and funding
if you select UK, Chl, loM or EU
Student Finance Services.

We'll ask you for your local
authority under ‘Student support
arrangements’.

For more information head to:
ucas.com/finance

OPPORTUNITY

What will be your main source of funding for your studies? *

Selectan

Sel

Ct to pay for your tuition fees. Most applicants

from the UK

UK, Chl, loM or EU student finance services v

Student support arrangements
Tell us who will assess f

ou for tuition fees, or how you will pay for your course. Please select the option which

‘ Gloucestershire v

D Mark this section as complete *

YOu must co

marked as co! n

Save this section

SUPPORT SUCCESS

EU will be in the category UK, Chl, lo U student finance

eing available and you shouid give

ants will be selecting the UK, Chi, oM

25

efore you can mark it as complete. All sections must be



7.

You’'ll only see these questions if

you have a UK home address.

There are two mandatory fields(*),
but you have the option to respond
with | prefer not to say.

This information is only shared with
universities or colleges once you
have secured a place, it does not
influence any decision making. It's
used to ensure applications are
treated fairly.

Growing up in care means you are
entitled to a range of practical
support; for example, during your
application, financial assistance,
year-round accommodation, or help
with managing your health and
wellbeing.

When you give this information,
you are letting the university or
college know that you may need
additional support during your
studies. They may get in touch to
tell you more about the benefits
and options available, if you want it.

You can select | prefer not to
say for the parental education
question.

For the occupational
background, you must type at
least 3 letters into the response
field, and then select an option
from the menu that appears
below it.

If you prefer not to give this

information, please enter ‘/
prefer not to say’.

OPPORTUNITY
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DIVERSITY AND INCLUSION

Equality monitoring

Ethnic origin *

‘ .

What is your religion or belief?

‘ .

What is your sexual orientation?

Do you identify as transgender?

Yes

| prefer not to say

Care support information

Have you been in care?

Select yes if you've ever lived in public care or as a looked-after child, including

- with foster carers under local authority care

dential children's home

oked after at home' under a supervision order

- living with friends or relatives in kinship care

s does not refer to time spent in boarding schools, working in & care or healthcare setting, or if you are a

arer yourself

For more information about answering this question read our FAGs
@) Yes () Neo

Duration in care *

‘ v

Parental education
Do any of your parents, step-parents or guardians have any higher education qualification, such as a degree,

diploma, or certificate of higher education?

Occupational background *
Pleaze e the job 1
ne is retired or unem

parent, step-parent, or guardian who earns the most, if you are under 21. If she or

give their most recent job title. If you prefer not to give this information, p

21 or over, please give your own job title. If you can't find a match for the job title you

want to enter, please choose the one closest to it.

SUPPORT SUCCESS
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8. MORE ABOUT YOU

You can tell us about any circumstances that you might need support for during your studies. We don't
need you to give details — this information will be shared with those involved in making arrangements to
support you at the university or college (e.g. the student support team, admissions staff), and they may

get in touch to tell you more.

To mark the section as complete you will need to select an answer: either to share information or select
'No disability’. You will see this question if you have a UK or non-UK home address.

Every year, over 60,000 students with a physical and/or mental health condition, long-term illness, or learning
difference apply through UCAS to study at a university or college in the UK, and access a range of support available
o help with their studies, day-to-day activities, travel, or lifestyle. Would you consider yourself as living with any of

the following: *

None

Alearning difference (e.g. dyslexia, dyspraxia, or AD(H)D)
A hearing impairment (e.g. deafness or partial hearing)

Avisual impairment uncorrected by glasses (e.q. blindness or partial sight)

Along-term illness or health condition which may invelve pain or cause fatigue, loss of concentration or breathing difficulties — including any effects from taking associated medication |
A mental health condition, challenge or disorder (e.g. anxiety or depression)

A physical impairment or challenges with mobility (e.g. climbing stairs or uneven surfaces), or dexterity (e.g. using a keyboard or laboratory equipment)

Two or more impairments or conditions (please give details in the box below)

A social, behavioural or communication impairment (e.g. an autistic spectrum condition or Tourette's Syndrome)

A condition or impairment not listed (please give details in the box below)

You might feel uncertain about
sharing personal circumstances,
please feel reassured this
information is confidential and will
not negatively impact your
application.

These questions are intended to
connect you to the right support
for your needs.

You will only see these

questions if you have a UK
home address.

OPPORTUNITY

Would you consider yourself estranged from your parents (i.e. you're not in contact with and supported by yout
parents)?

QO Yes O No

Do you have any caring responsibilities?

O Yes O No

Are you a parent or do you have parenting responsibilities?

QO Yes O No

Do you have official refugee status or limited leave to remain, or are you seeking asylum?

O No O The UK government has granted me refugee status or humanitarian protection in the UK

O ! have limited or discretionary leave to remain inthe UK (O I'm currently seeking asylum in the UK

Do you have a parent or carer who currently serves in the UK Armed Forces, or who has done so in the past?

QO Yes O No

Have you ever served in the UK Armed Forces?

Q Yes O No

Are you currently receiving free school meals, or have you been in receipt of free school meals during your
secondary education?

QO Yes O No O Dontknow
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9. EDUCATION
Step 1

You must enter all your qualifications from

secondary education onwards — whether you +
have the result (even any that were e
ungraded) or you're still awaiting exams and

results.

First you need to add details of where you've
studied, or are studying, then add
qualifications.

English language certificates

Start by clicking Add place of education.

Test of English as a Foreign Language (TOEFL) Number

You'll be asked for a ‘Unique Learner R

. , international English Language Testing System (IELTS) TRF Number
Number’ — if you don’t have one leave the \
question blank.

English language tests can be entered here
too, if you have any other English language
tests thev can be added as a qualification.

For this part, our centre number is 55147

Make sure you also select the correct St. Peters school. This
is what it should look like!! (the date range will be different)

|

St. Peter's Catholic School, Bournemouth september 2017 - June 2024

National centre number: 55147
Full time
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Step 2

If you are linked to a centre, when you
click on ‘Add place of education’, you'll
be asked if you'd like to add it.

If you've attended another centre, type
the name of where you studied. Once
you find your centre, click on the name
and the Exam centre number will
automatically populate.

If an exam centre number doesn'’t
appear that's ok, it's because we don’t
have it.

Add when you started and finished; if
you're still studying there add the
month you're due to finish.

Step 3

Tell us how you studied at each
place of education.

For type of study did you attend
full time, part time or exam only.

You are linked to UCAS SCHOOL, CHELTENHAM, would you like to add this
centre?

Add place of education

Name of the school, college, or university *

Exam centre number

Type of study *
O Fulltime () Parttime () Exam only

Study Mode *

(O onine () Inperson

Type of study *

O Full time O Part time O Exam only

Study Mode *

For study mode did you attend a
centre in person or if you studied
a course completely remotely,
select online.

OPPORTUNITY

Save and add Qualification (Ea'.'e and return t:

(O online () InPerson

© Education Sectio

SUPPORT SUCCESS

29



Step 4

Once you've added where you UCAS, CHELTENHAM e

studied you need to ‘Add
qualification’.

March 2009 - July 2030

Exam cnly

Add qualification

Step 5

Pick your qualification type

Choos:

-~
A Level, A, EPQ, and T Levels v \\GCSE and equwa'erﬂ) BTEC -
R - S——————

( Job related ) (‘;rnnis?‘ qualmranmns\ ( International and EU V) (Barra\ﬁur?al?‘)

e of gualification y

ke 1o add, you can search for specific qualifications within each group

Select the qualification type you are trying to
find. If you are linked to a centre their
shortlisted qualifications will appear,

(meemuceshups) (Access © HE) ( Technical (not including BTECJ) | Coremaths )

~
(HNC HND, and Degrees\ \ Performance, Art, and Design V) (More UK Qualifications )

followed by the rest of the category. (Al qualifations )

The search can then be used to narrow this Search for your qualifications

dOWn_ If yOU are Searching for a qualiﬂcation’ If you cannat find your gui fications” filker and search there, if you still can't find your
make sure you use the qualification title. For e s

more help and advice head to ucas.com.

International qualifications are grouped
together and are listed by name and country, Provided by your school or college
but don't worry if yours isn’t there — type ‘other’
into the search box and select the relevant
option.

AQA Baccalaureate

European Baccalaureate

International Baccalaureate Careers Certificate
International Baccalaureate Certificate
International Baccalaureate Diploma

Middle Years Prog
PG Qual 1
Welsh Baccalaureate Advanced Diploma
Welsh Baccalaureate Foundation Diploma

s

Welsh Baccalaureate Intermediate Diploma
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Step 6

The qualification dates you can select are based on those entered when you added your place of
education. You need to enter the awarding organisation — speak to your teacher or adviser if you're
not sure what this is.

If you haven't finished the qualification or had your result, then choose Pending* in the Grade field.

It's entirely up to you whether you include module information. However, some courses may state in their
entry requirements that they'd like to see module results — in which case make sure you include them.

* If presented with a free text box then the result must be left blank.

< Back to search for qualifications
Add GCE Advanced Level
Entering unit details for A level is optional
Subject * Qualification date * Awarding organization * Grade *
Type and select the subject you studied
Month Year
| Ea i —

Save qualifications

Step 7

You must enter at least one qualification OR record of employment history before marking
the sections as complete. Warnings on the screen will make it clear what the next steps
are to complete the sections.

@ You cannot mark this section as complete because you have not entered any qualifications or details of

employment. If you have/will receive qualifications please add one to mark the section as complete.

Mark this section as complete *

You must complete all mandatory fields in this section before you can mark it as complete. All sections must be
marked as complete before you can send your application.
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10. EMPLOYMENT

Only enter pald Work here: SO Nationality details Add mr;-\(;‘,ma:r*l

not everyone will have ©
something to enter. ©

If you add more than
one employer, it will appear in
chronological order with the
most recent at the top.

+ Education
Any work experience or + Employment
volunteering should be covered :
in your personal statement.

If you leave this section
blank remember to mark it as
complete.

Save this saction

11. EXTRA ACTIVITIES

Extra activities

Hi n activity to prepare you for higher education?

Please add any activity you have
taken part in to prepare for higher
education.

These include national or regional
schemes, university-run programmes,
summer schools, taster courses, and Add activity
booster courses.

Open days are not relevant to this
question.

If you haven't attended any such 3 ok e secton 8 complete
activity, please leave this sections
b Iank. marked as complet

OPPORTUNITY SUPPORT SUCCESS



If this section is relevant to you, you
need to include:

Add activity

Type of activity *

Campus visit
Information Advice and Guidance
Masterclass/ subject insight

Mentoring
type Of aGtIVIty gl:I\I\rs‘eand attainment raising activity
name of the activity provider (from Wotkahos nSchooicaleg
a drop-down list) = P
. . Characters used: 0 of 100 characters
name of the activity/programme (a .

free-text box)

Day  Month  Year

« dates of the activity. [0~ e~ [row -]
If the type of activity you attended is not o
listed, please select ‘Other’.
o -
Add activity
The activity provider is the ﬁ;“:" ]
organiser of the activity. It may —
be a university or college, or a | y
national, regional, or local o -
organisation. St Tt
gg:l:sENoﬂh z
If the activity provider isn’t e

listed, please select “Other”. If
you’re unsure of the answer,
contact whoever organised the
activity to find out, and, if you're
still unsure, select ‘Don't know’.

OPPORTUNITY

Reaching Wider

Discovering Queen's programme

LIFT OFF

FOCUS West

Realising Opportunities

UNIQ Summer School

villiers Park post-16 Residential Course
villiers Park Scholars Programme
Academic Enrichment programme (AEF)
Higher Education Insight Programme (HEI)
Aston Progression Pathways

e fee

SUPPORT SUCCESS
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Add the official title of the activity.

If you're unsure of the answer,
contact whoever organised the
activity to find out.

Remember you can use your
personal statement to include
more details about the activities
you took part in, the skills you
learned, and how this prepared
you for higher education.

Add activity

Type of activity *

== -]

Activity provider *

Name of the setivity/ programme

This is a free text box of 100 characters|

Characters used 42 of 100 characters

Start date *

Day

12. PERSONAL STATEMENT

You can save and edit this
section as many times as you
need to.

If you try to navigate away
without saving your work. We'll
remind you with a pop-up
warning.

For advice on how to write your
personal statement head to
ucas.com or use the personal
statement builder in the UCAS
Hub.

OPPORTUNITY

Are you sure you want to leave this page without saving your changes?

A

SUPPORT SUCCESS
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You can only mark this section
as complete on the Preview
screen.

Personal statement Preview

Make sure your personal statement is your own work

Remember we'll carry out checks
to verify your personal statement
is your own work.

If it appears to have been copied ®
from one or more other sources,
we'll inform the universities and
colleges to which you have
applied. They will then take the
action they consider appropriate.

445 of 4000 characters

We'll also contact you by email to
tell you this has happened.

13. ADDING A CHOICE

To add your choice start typing the + ) Addchoice
name of the university or college
Add choice

into the institution field. Select from
the options displayed. B ‘

:::::

Do the same for the course you —LL
have selected.

Locations and start dates are
displayed according to the course
details.

You don’t have to select a point of
entry, but if you want to, it will .
usually be year 1 or foundation year R
(if available).
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Criminal convictions

Applied Health & Social Care (top-up) at University of Worcester

This course has & h ask you to disclose further information regarding any s

NS or any past cnminal activities, and may also require a criminal record

¥ Help with criminal convictions

Some courses may Further
require you to disclose -
your criminal conviction
status.

s may also be required under the Disclosure and Barring Service

We'll only show this
question if the course
choice requires it.

P

There is a maximum of five choices and choice < | Addchoice
restrictions may apply. A maximum of four courses
from medicine, dentistry, veterinary medicine or
veterinary science, and either the University of
Oxford OR the University of Cambridge).

Accounting and Finance (N400)
Aberyatueth Uriersiy (440

Once all choices are added you must mark the
section as complete to be able to submit.

Accounting and Finance (with integrated
Foundation) (NN44)
University of Buckingham (B54)

Choices do not need to be added in any
preference order. Universities / colleges can only
see where else you've applied once they've made &
their offer and you've decided whether to accept
them as your firm or insurance choice.

Mark complete
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Some courses have extra
admissions tests and
assessments.

We'll show these in blue
text on the choice card.

This should not be a
surprise to you, as you

Your choices

+ Add choice

Medicine (A100)
University of Oxford (033)

Location: Chrigt Church
Start date: 01

Further details: /o
Point of entry. 151 year
Deferred entry: Yoz

should have seen details of Lie st orn whle suyig: N

Criminal convictions declaration: Undaclared

this when researching the
course.

Click anywhere on a choice card to
expand it or collapse it.

Any choice combinations that are
not permitted will be flagged

with red text on the right of each
relevant card.

For example, these screens show
error messages for students trying
to apply to University of Cambridge
and University of Oxford.

OPPORTUNITY
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INFO

@ You may need to take an admissions test

s part of the application process for this course you may need to
sit the following admissions tests: Bio-Medical Admissions Test
(BMAT)

© There may be an assessment

You may be required o attend an interview or audition or provide s
portfolio, essay or other piece of work to help the course tutor
decide if you're suitable for this course.

Medicine (A100)
University of Cambridge (CO5)

Lozation: Girizn
Start date: 01 October 202
Further details: ot provided

Point of entry: 15t e

Medicine (A100)
Univessity of Oxford (033)

tions declaration: Undeclared

INFO

@ You cant make two or mere applications to
Quford

@ Voumay need to take an admissions test

@ There may be an assessment

=)
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14. SUBMITTING YOUR APPLICATION

There are 4 steps to
the submission
process.

The profile must be
complete and
showing 'Ready to
Send' before being
able to review

and submit.

This shows the full
application; you can
download it as a pdf (in the
top right) to help you check
it.

At the bottom of the
application, click Accept
and proceed (or return to
application if you want to
make more changes).

UCASAPPLICATION == s

Application status

Centre information
Application linked 1o

Group

Default Group

CHOICES PROFILE PERSONAL
STATEMENT

1o - Qo ° @
WB_MITTI__NG YOUR APPLICATION e

Check you spplcation Usdats ourprofwences  Tama and condit jens Pay snd ket

Check your application
h view of your anplication. Please check to make sure the information is cortect

Personal details

Title
First and middle name{s)
Last rame

Previous namefs)

Prefened nume ot provied
Bate o birth 00472007 @

Accept and proceed Return to application
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We need you to check,
and where necessary,

update your preferences.

You must tick the box at the
bottom of the page to
confirm you have read and
understood the terms and
conditions.

You can collapse these by
clicking the W

Then click Accept and
proceed, or you can Return
to application, or Return to
marketing preferences.

OPPORTUNITY
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Marketing preferences

When you're applying and off to uni, you'll find different brands and universities wil
want to get in touch with you to share information about things to make student life
easier and help you chose the right university for you. Tell us what you'd like to hear
more about

Study and career opport plus health information *

s, ban
Relevant courses *
@ ves O No
@® XU Email [ post [ sms
Terms and conditions
Thise are the terms and condibcns (the “Tarma’) or which we suoply the “Apply” service (he *Barvike”) 1 you Help text

v About UCAS

What we do and how 1o contact us

Contactus

SUPPORT SUCCESS



15. PAY AND SUBMIT

If your school or college
pay for your application,
you won't need to enter
any card details.

If you need to pay by
card, you will see this
screen. Click Pay now
and you will be asked
to enter your card
details.

UCAS APPLICATION .

Thank you!

‘fou have successfully submitted your application. It is now with your school
college, or centre to be approved and sent to UCAS.

0 © © 0

Gk your apphcation Updute pour proferences T condtons Fay st

Pay and submit

Card payment details

M
are entered, we wilcancel your spphcation

OPPORTUNITY SUPPORT SUCCESS
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When you've paid and
submitted your
application, it will go to
your school/college to
check.

They will submit the
application to UCAS.

If you log in after you've
submitted your
application, you'll see a
read-only version of it

OPPORTUNITY

Contact and residency details

Lick 1Heghore rumbe

R ]
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FREQUENTLY ASKED QUESTIONS

I’m having trouble paying for my application — what should | do?

To be able to pay and send your application, every section must be
ticked as complete. If you're applying independently, that includes
your referee submitting their reference online.

If the payment isn't going through, please double check all details
have been entered correctly, you have funds available, and the card
has been registered for online payments.

If you're outside of the UK, you may need to let your bank know
you're trying to make the payment as well.

Please avoid clicking multiple times as this can also cause problems.
If it locks your payment attempts, this will reset automatically after
two minutes.

How do | apply for a deferred entry?

You can select a ‘deferred’ start date for your chosen course when
you apply, but it’s important to contact the uni or college before
submitting your application to make sure they are happy to accept a
deferred application.

What are entry requirements?

Entry requirements vary between universities and colleges — a full list
of universities and colleges and their minimum entry criteria can be
found in the UCAS search tool. If you are unsure you meet a
university/college's criteria, it is best to contact their admissions
team for further guidance.
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What is the UCAS Tariff?

The UCAS Tariff is a way of allocating points to qualifications. Not all
gualifications attract UCAS Tariff points for various reasons. The
university or college you're interested in may accept your
gualifications as an appropriate entry route, even if they don't
attract UCAS Tariff points

What will happen when I’'ve sent my application?

We'll process it and send you a welcome email confirming the
application has been sent to your university choices. This email will
also contain your Personal ID, which will enable you to sign in to your
Hub to check the progress of your application.

How can | make a change to my application?

This depends on the type of change you want to make. You can
change your address, phone number, and email address in
your UCAS Hub.

If you want to change your choices, this will depend on where you
are in the application process. For more information, see the 'Making
changes' page on the UCAS website.

OPPORTUNITY SUPPORT SUCCESS
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UCAS contact details

If you are unsure or need any further advice, do get in
contact with UCAS who are there to support you with
any questions you may have.

Our normal opening hours are Monday to Friday from 08:30 to
18:00.

Calls will be charged at your standard network rate.

Please have your Personal ID number ready so we can find your records quickly.

Undergraduate
Applications to:

» undergraduate degree courses
« Postgraduate teacher training programmes in Scotland and Wales
« MA/MSC courses in social work, nursing and medicine, or LLB accelerated

programmes

UK phone number

0371 468 0 468

Conservatoires

This is the application service for undergraduate and postgraduate performance-based
music, dance, drama, and musical theatre courses at UK conservatoires.

UK phone number

0371 468 0470

International number

+44 330 3330 232
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